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 Student Enrolment Guide: Commencing 

This guide is for new students commencing a course at UC.  If you are a returning 
student please refer to the Student Enrolment Guide: Re enrolment. 
 

Step 1 – Log in to MyUC 

- Select the ‘Current Students’ tab and enter your details in the log in screen. 

- Enter your username (eg. u1234567), password and click LOGIN. 

HINT: Make sure you have included the lowercase ‘u’ before your student number. 

 

  



 

2 
 

Step 2 – Go to the Unit enrolment screen 

- Click the Menu button on the top left of the page. 

 

- Select Course, then Enrolment, and then Unit Enrolment 
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Step 3 - Confirm your address details are correct 

- The system will show the last time you updated your residential address. If you have changed address since then please update your record by 

clicking ‘Yes’. 

- If your address has not changed, select ‘No’. 

Note: you will need to answer this question each time you visit unit enrolment.  Unit enrolment will not display until you complete this step. 

 

 

 

 

 

 

!!  Your course name will be here 
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Step 4 – Confirm your Government statistics are correct 

- Similar to the previous step, the system will show the last time you updated your government statistics. 

- You can update your record by clicking ‘Yes’. 

- If your details have not changed, select ‘No’. 

Note: you will need to answer this question each time you visit unit enrolment.  Unit enrolment will not display until you complete this step. 

 

       Note: As a new commencing student, the below message should appear if you have not previously completed the government statistics form 

!!  Your course name will be here 
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Step 5 – Submit disclaimer and declaration 

- You will see your course name. 

- You must read and agree to the disclaimer and student declaration. 

- Unit enrolment will not display until you complete these steps. 

Step 6 – Enrol in your units 

- When self enrolment loads, ensure you select the correct enrolment year (eg. 2020), and Teaching period (eg. Semester 1). 

- If you have a personalised study plan, it may appear in the View study plan tab. 

- If you do not have a personalised study plan, you can browse the course requirements for your course by selecting the View course requirements 

tab. 

- If you are going to follow the recommended study pattern, you can access this via ‘view recommended study patterns’ and searching your course 

 

  

!!  Your course name will be here 
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Step 6 – Enrol in your units continued 

- Alternatively, if you know the unit code you can search for the units individually. 

  

!!  Your course name will be here 
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Step 7 – Select unit 

- When you select a unit from your study plan, course requirements or via search, a description will appear in a pop-up box. 

- This will outline the unit details, and may include pre-requisites and co-requisites. 

- You can view the enrolment periods the unit is offered in, and click the ‘+’ to add it to your enrolment. 
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Step 8 – Confirm your unit enrolment 

- You will then need to click the blue Enrol button to confirm you are enrolling in to those units. 

 

- NOTE: If you have units requiring action, you will need to complete that step before you can click Enrol. 

 

- Action required means that you are missing a pre-requisite or co-requisite Please add all units you are required to enrol into for this teaching 

period and then see if Action Required is still appearing for unit/s.  If you believe you should be enrolling in to the unit, you can submit a request 

for approval to waive the rules. 

- If you do not think you meet the requirements, you can select the ‘-’ button to remove it from your enrolment. 

  

!!  Your unit name will be here 

!!  Your unit name will be here 

!!  Your unit name will be here 

!!  Your unit name will be here 
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Step 9 – Unit enrolment step complete 

- You will receive confirmation that you have enrolled. 
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Step 10 – Go to timetable 

- Under the ‘After you enrol’ section on the same page, click ‘Create your timetable’ 

- Select ‘Open Allocate+ 2020’. 
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Step 11 – Un-enrol from Units 

- If you want to drop a unit/s once enrolled. 

- Click the Menu button on the top left of the page. 

 

Select Course, then Enrolment, and then Unit Enrolment 

 

 



 

12 
 

Confirm your address details are correct 

- The system will show the last time you updated your residential address. If you have changed address since then please update your record by 

clicking ‘Yes’. 

- If your address has not changed, select ‘No’. 

Note: you will need to answer this question each time you visit unit enrolment.  Unit enrolment will not display until you complete this step. 

 

- Select Remove Icon  

 

- Select Accept 

- You unit has been removed (Reminder please be aware of census date and various withdraw dates when making a decision)  

 

 


